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Receptionist, Administrative Services
VIRTUALLY DONE! Acimirisrative assistarce procucts offered by MicrSot
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has incorporated \ | Copy for WWWiinternel Pages - Press Felsases - Ad Capy -
under the name Bualngss Documents (empicyes handbooks, salety manuals, and

Services

{using Chuckend and CulckBookad) Sal up accounts, nesanale lo
bank stnemants, pring chedo and inuoices, pay bils, enier fanses-
tons and creats reports.

TOM Training, Consultation, and Faciliiation

ﬂCOm, inc. Process Management and Improvement
BUSIMESS SUPPORT
\ 231-4501 Team Building
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Retreat, Workshop, and Meeting Planning
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